Machine maintenance record (drilling machine)
	Machine:
	Drilling machine
	Location:
	
	Number:
	

	

	Maintenance guidelines

	· The machine must be securely fixed in position.
· The electrical cable, conduit and connections must be free from wear and tear or damage.
· All control switches must be in good working order, in particular mushroom headed stop switches.
· All micro-switches must operate effectively.
· Any floor-mounted stop switches must be cleaned to ensure any moving parts are not impeded with dust or debris.
· Metal foot operated switches must be regularly painted to ensure clear visibility.
· All hand operated handles, clamps and feed mechanisms, including return springs, must be in good working order, be lubricated and adjusted as necessary and be able to be operated satisfactorily.
· The drilling machine table must be flat, smooth and regular.
· The chuck guard must be correctly positioned, be able to be positively fixed in the working position, and be clear and clean.
· All cover guards must be securely fixed and prevent any access to moving parts.
· All safety warning notices must be in good condition.
· Any floor markings used to alert pupils to the operator safety zone must be clearly marked.
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