Maintenance record for portable power tools (example)
	Description
	Machine number
	Plug and lead
	PAT tested
	Switch and casing
	Guard
	Plunge operation
	Clamps and screws
	Date of inspection
	Action required
	Checked by

	DeWalt biscuit jointer
	B1
	OK
	OK
	OK
	OK
	Excess resistance
	OK
	1 July 2010
	Clean and oil plunge action
	SP

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


This record must be completed regularly (at least once each year) and securely stored in the design and technology health and safety file. 
Only trained members of staff holding a certificate of competence may operate or supervise students in the use of the following tools: portable jig saw, biscuit jointer, portable router, angle grinder, portable planer, portable circular saw.

Students must not use the portable circular saw or portable planer.
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